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PURPOSE: To define the position and requirements of the Regional Field Coordinator as it 

SCOPE: 

pertains to the GLP compliant responsibilities. 

Applies to the role of Regional Field Coordinator for the IR-4 Program. This is further 
outlined in the context of the entire IR-4 program in the IR-4 Handbook (available on 
line at https://ir4.cals.ncsu.edu/other/OperationalHandbook.pdf.) 

PROCEDURES: 

1.0 Regional Field Coordinator (RFC): Oversees and coordinates the activities of field 
cooperators (Field Research Directors (FRO)) consisting of state and contract scientists who 
conduct field trials by applying the test substance, providing crop samples for laboratory 
analysis, and collecting GLP compliant data. 

2.0 The RFC assigns field-testing sites within their region, provides sample bags, ensures 
reviews of Field Data Books for accuracy and completeness, and facilitates the Field 
Research Director conduct of a field trial. 

3.0 The RFC assists the Study Directors (SD) in meeting their responsibilities. The following 
personnel will be held accountable that the data generated by IR-4 personnel fulfill the 
requirements of GLP: 

a) Regional Field Coordinator (RFC) for field trials conducted by scientists (state or contract)
under IR-4 protocols.

b) The RFC ensures that the Field Research Director and their staff have sufficient training,
resources and experience to conduct the field trials as outlined in the protocols.
Conducting field trials includes all activities specified in the protocol such as maintaining
a crop; applying the test substance; harvesting, storing, and shipping samples; accurately
completing the Field Data Book; and timely, prompt reporting of protocol or SOP
deviations and responses to QA audits.

c) The Western Region Field Coordinator will work with IR-4 Regional Directors (RD),
Regional Laboratory Coordinators (RLC), other RFCs, the ARS National IR-4 Director,
Quality Assurance Unit (QAU) and SDs to meet the responsibilities as outlined above in
the western region. They will provide guidance to the FRDs regarding field aspects of
GLP research and SOP development. The Field Research Director will develop SOPs to
reflect the needs of their research facility and submit them to the RFC (or when
appropriate the RLC) for approval.

d) The RFC reserves the right to use a facility in the program based on whether or not the
facility is in compliance with GLP. If needed, and in cooperation with the QAU, the RFC
should make constructive suggestions on how the facility may be brought into
compliance. Research should not be initiated until the RFC is confident that the facility is
in compliance.












